
Tournament Sanctioning Process
Instructions
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Click the Link: 
Sanction 
Tournament

Please review the image to the left. You 
need to have all the required 
information prior to starting the 
process. Required fields are indicated 
by a red asterisk.

1. This should only take about 15-20 
minutes

2. The process times out after 10 
minutes and you will have to start 
over. 

3. Have a credit card ready to make 
the payment of 150.00

https://secure.sportsaffinity.com/SanctionedTour/online/tournament.aspx?sessionguid=5c269971-33dc-4fb6-86cb-12e100361cf5&stoaguid=1592aff1-083b-48ff-9867-e4c59183258b&mbrid=11055748&mbrguid=628d12f2-23d4-40e9-bc1a-fc9cb731b79d&domain=wys.affinitysoccer.com
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Choose from the drop-down

If you do not have a 
tournament website. Please 
use the club site. Do NOT use 
the registration URL it will be 
too long. Unless you make it a 
tiny URL

From here there are 3 choices 
Select = Competitive play.
Recreational = is for Rec play 
and Jamborees.
Select and Recreational = for 
both levels of play

HQ - maybe the name of the primary 
field location with the most games or 
you can enter N/A

Unsure about a guest 
referee just click no

Once all fields 
are filled in. 
Click save and 
Continue

https://tinyurl.com/app
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In the Select Division, there are many options to choose 
from. You can choose to have multiple divisions in the 
same age group. But each age group needs it separate 
row.

As you can see the sample that is filled out is very easy. I would suggest that you click update age group 
info if you make any changes. If you make a mistake in an age group you can delete it and start all over.

Once all age info is 
entered click Done 
and Continue.
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Team Entry Fee prices will be 
shown on the website. 
Please make sure they are 
easy read.

Once completed click Save and Continue

All fields with a red asterisk 
are required.

The application to host 
foreign teams is on the 
Sanction Tournament website 
and also a link on the receipt 
when this process is 
completed.
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You can upload your 
tournament rules. If not 
uploading, click Done and 
Continue.

Read and check 
the box to 
confirm you have 
read and agree to 
the Electronic 
Legal Agreement 
(ELA).

Sign your name for the 
ELA’s and Click Agree & 
Continue to proceed
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You can add a 
tournament logo or 
crest.  This will show on 
the website.

If there is information 
that needs to be 
changed click the edit 
and it takes you back 
to the beginning 

page.

Review Part 1
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Review Part 2

Clicking Edit will 
take you back to 
that page.

Once you have confirmed all information is accurate - click Continue and Submit Payment
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Choose your payment 
method.
Fill out the information and 
click continue.

After payment print the receipt for your records. Once 
approved you will receive the USYS prefilled form in PDF 
format to display on the website.

Once the tournament has been approved it will display on this link

https://wys.affinitysoccer.com/sanctionedtour/publiclist.aspx

